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Use the following checklist to ensure you have all the information needed when completing the Change to appointment form.  
​​☐​ Nominee details (title, name, position, institution/affiliation), professional email address) 
☐ Academic year change takes effect
☐ Whether the appointment will be extended for a year (5th year)
☐ Whether a change of remit in programmes or modules is made
☐ Full programme codes 
☐ Full programme titles
☐ Module codes (if appropriate - should you want to nominate an EE only looking at a range of modules)
☐ Module titles (if appropriate – should you want to nominate an EE only looking at a range of modules)
☐ Fee band change?
☐ Reason(s) for change to appointment (including confirmation that the change is still in line with the Policy, see sections 17 and sections 19-25).

Please note - Before starting to complete the online form, ensure you have approval from Board of Studies chair and Head of School. By submitting the form, you confirm you have had consideration and approval
Please download a copy of this form and edit it rather than editing directly into the online document.
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